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1. Members will co-operate with one another in a friendly, mutually respectful  and inclusive 

way, to support the purposes outlined in the Constitution. 

2.  Group meetings will be led by a facilitator whose responsibility is to introduce the topics set 

out on the agenda, ensure that members have the opportunity to participate in turn,  to 

move the meeting along in an orderly and timely way, and to ensure that minutes are taken.   

The facilitator will ordinarily be a member of the steering group.    

3. Members wishing for clarification of any other matters raised at the meeting, or who wish to 

ask questions,  or make a comment,  should raise their hand to attract the attention of the 

facilitator, who will invite them to speak in turn. Questions or comments will be called for  

by the facilitator at the end of the agenda item, and should be directly relevant to the item.   

4. Members will be mindful and considerate of others who may have a disability, and speak 

clearly and distinctly, facing the other members present, so far as practicable. Members will 

be mindful and considerate of others who may not use social media, and will communicate 

with them by email or copy documents, as required.  

5.  Members who want to comment on an agenda item will be mindful of the need to help 

others to participate as well, holding back  if they have already participated, and allowing  

others time to speak, and speaking for no more than 3 minutes on any one topic.  In the case 

of complex topics or proposals for discussion  and decision making by the group, members 

are invited to send in a written comment for circulation  which can be discussed at the next 

meeting as part of an agenda item. 

    

  


